
 
 

Date: April 21, 2016 
 
Gary Cousions, RPP, MCIP 
Director Of Palling and Development 
County of Wellington 
74 Woolwich St. 
Guelph ON N1H 3T9  
 
Reference: File: 23T16001 
                   Bonarrow Meadows 
Gary, 
 
Thank you for contacting Canada Post regarding plans for a new subdivision in Guelph. 
Please see Canada Post’s feedback regarding the proposal, below. 
 
Service type and location 

1. Canada Post will provide mail delivery service to the subdivision through centralized Community 
Mail Boxes (CMBs). 

2. If the development includes plans for (a) multi-unit building(s) with a common indoor entrance, the 
developer must supply, install and maintain the mail delivery equipment within these buildings to 
Canada Post’s specifications.   

  
Municipal requirements 

1. Please update our office if the project description changes so that we may determine the impact 
(if any).  

2. Should this subdivision application be approved, please provide notification of the new civic 
addresses as soon as possible. 

 
Developer timeline and installation 

1. Please provide Canada Post with the excavation date for the first foundation/first phase as well as 
the date development work is scheduled to begin. Finally, please provide the expected installation 
date(s) for the CMB(s). 
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Please see Appendix A for any additional requirements for this developer. 
 
 
Regards, 
 
Ian R. MacNeil 
Canada Post Corporation 
Delivery Planning - Planification de la livraison 
 955 HIGHBURY AVE N - 955 AV HIGHBURY N 
      LONDON ON N5Y 1A3 
email: ian.macneil@canadapost.ca <mailto:ian.macneil@canadapost.ca>  
: 519-777-6249 Fax519-457-5412 

From anywhere ... to anyone  
De partout... jusqu’à vous 
 
 
c.c.:  Astrid L Clos Planning Consultant 
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Appendix A 
 
 
Additional Developer Requirements: 
- The developer will consult with Canada Post to determine suitable permanent locations for the 

Community Mail Boxes. The developer will then indicate these locations on the appropriate servicing 
plans. 

- The developer agrees, prior to offering any units for sale, to display a map on the wall of the sales 
office in a place readily accessible to potential homeowners that indicates the location of all 
Community Mail Boxes within the development, as approved by Canada Post. 

- The developer agrees to include in all offers of purchase and sale a statement which advises the 
purchaser that mail will be delivered via Community Mail Box. The developer also agrees to note the 
locations of all Community Mail Boxes within the development, and to notify affected homeowners of 
any established easements granted to Canada Post to permit access to the Community Mail Box. 

- The developer will provide a suitable and safe temporary site for a Community Mail Box until curbs, 
sidewalks and final grading are completed at the permanent Community Mail Box locations. Canada 
Post will provide mail delivery to new residents as soon as the homes are occupied. 

- The developer agrees to provide the following for each Community Mail Box site and to include these 
requirements on the appropriate servicing plans: 
 Any required walkway across the boulevard, per municipal standards 
 Any required curb depressions for wheelchair access, with an opening of at least two metres 

(consult Canada Post for detailed specifications) 
 A Community Mailbox concrete base pad per Canada Post specifications. 

 
[Add subdivision plan showing proposed CMB sites as part of Appendix as applicable] 
 
 
 

 
 


